
Biography 

 

Name and surname  Snežana Matić 

 E-mail: sekretar@tehnickaue.edu.rs 

Phone: 031/512-596 

Basic data: date of birth: March 3, 1962   place of birth: Backa Palanka 

Education: VII degree of vocational education, graduated from the Faculty of Law in Belgrade in 1986 - 

professional title of graduate lawyer 

Work history:  

1986-2009 Textile Institute "Cveta Dabić" Užice 

Secretary of the governing body, legal officer, director of the sector for legal, general and personnel affairs 

2010-2012 Republic Geodetic Institute - Užice cadastre service - work on the creation of the real 

estate cadastre 

2013-2021- Primary School "Slobodan Sekulić" Užice - School secretary 

2021-...... "Technical School" in Užice - Secretary of the School 

Engagement from the Commercial Court in Užice to provide legal assistance to bankruptcy trustees in 

bankruptcy procedures for companies 

License to work in an educational institution, passed the professional exam for the secretary of the School, 

part. number 152-00-2/2015-13 from 11.01.2019. Ministry of Education, Science and Technological 

Development, Belgrade 

Professional engagement and achievements 

Projects 

 Establishing a financial management and control system (FMC) in schools with the support of the local 

self-government unit 

Awards and recognitions 

Sveti Sava Technical school's recognition award-  for contribution to the organization of the work of the 

legal-administrative service                                                                                                                              

24.01.2024. 

Certificates 

-Certificate of participation in the seminar "Legality of work of primary and secondary schools - 

amendments to current laws - valid rules"                                                                                          20.03.2024. 



-Certificate of participation in the seminar of the Secretary of the School "News in regulations in the field 

of education and upbringing"                                                                                                                 03.11.2023. 

-Certificates of completed training for work on the "ISKRA" portal       2023. 

-Certificate of participation in the large consultation "News in the field of education and news in the Law 

on Public Procurement"              13.04. - 16.04. 2022 

-Confirmation of participation in the meeting held by the advisers of the external associate for protection 

against violence on                                                                                                                                    12.05.2022 

-Certificate of completed ethics and integrity training             05.11.2022.          

-Certificate of participation in a one-day seminar for Secretary of the School         01.04.2021. 

-Certificate of participation in the training "Uniform Information System in Education"             30.04.2020. 

-Certificate of participation in the training "Transparency of information about the business of the entity 

in the public sector"                01.05.2020. 

-Certificate of participation in the seminar "Implementation of procurement exempted from the 

application of the Law according to the current and new Law on Public Procurement                09.06.2020. 

-Training for work on the public procurement portal                                                                         17.09.2020. 

- Certificate of completed training of the professional development program "Student cooperatives in the 

system of education and upbringing - challenges and opportunities                                               06.10.2020 

-Certificate of participation in the seminar "practical training for work on the Public Procurement Portal 

on the example of the Open Procedure and                                                                                         20.10.2020.  

Certificate of participation in the seminar "Establishment of a new and registration of an existing student 

cooperative                               22.01.2019.  

- Certificate of participation in the seminar "Determining  the number of enforcers in schools"  

                      23.05.2019. 

-Certificate of participation in the seminar on the topic "Public procurement of the service of organizing 

and implementing student excursions “                           21.06.2019. 

-Certificate of successfully completed training "Safety and protection of children when using information 

and communication technologies"              24.06.2019. 

-Certificate of participation in the seminar "Coordinated implementation of the Law on Personal Data 

Protection and the Law on ICT Security"                                                                                               23.08.2019 

- Certificate of participation in the seminar "Development of internal acts and procedures for the 

implementation of the Personal Data Protection Act"            19.11.2019. 

.  



-Confirmation of participation in the consultation on the topic "New Law on the Basics of the Education 

System with Reference to the Law on General Administrative Procedure."                                    12.11.2017. 

-Certificate of participation in the consultation "Current Affairs in Educational Institutions" 

       07.07.2016. 

 

Other activities  

-Mentor to the secretary of Elementary School "Aleksa Dejović" in 2019 

- Mentor to the secretary of the Music School "Vojislav Lale Stefanović" in 2020 

 

 


